
Sending Mass Email Message to Students on Class Roster
Navigate to Faculty Dashboard 

Faculty Tab>Class Rosters

The initial list of students displays a complete roster for all classes being taught by the instructor for the current semester. To 
display the Class Roster for a specific class, use the list filters to select the individual class rosters by checking the box before the 
class and apply the filter.

All students are automatically selected; you can unselect students you want to exclude from the email by unchecking the box 
before their NUID. Once you have selected the students you want to send an email to, choose the email icon, enter the email 
subject/text and send.



Class Roster

BCC:

Nbrannon5@gmail.com;ma nnyc0356@gma il.com; luis-
96henrique@hotmail .com;brayday30@icloud.com;Base ballj ulian2@aol.com ;Andybaseball2015@gmail .com;Jakobhill123@gmail.com;har ry.kanu626 
90@campus.peru.edu;castinklima@gmail.eom;Koch4681@yahoo.eom;Keegan.Lane01825@campus.peru.edu;lukelavaughn1216@gmail.eom;samuel

-

Subje ct:

Test Ema il Message

Body:

Test email.
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