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STEP 1:

¡ Log into myPSC

¡ Navigate to Faculty>Rosters



STEP 2:STEP 2:

¡ Select the Ready icon under the Correction 

Roster column for the class you wish to 

complete.



STEP 3:

¡ All students are set to “Attending”. If a student has 

“Never Attended” or “Stopped Attending”, go to the 

pull down next to the student who you need to 

change and choose the attendance option.



STEP 4:

¡ If you select “Stopped Attending”, you will be required to record a last day of attendance under the “Attendance

to Date” column:



STEP 5:

¡ If you need to provide any comments for students (i.e. changed 

sections, change to variable credit hr, etc..), select the comment 

icon. Type your comment, instructions for the administrator and 

select OK.



STEP 6: 

6666::

A Class-wide Comment can also 

be typed (i.e. names of students 

who aren’t on the roster)



STEP 7:

¡ Once all attendance for the class 

has been recorded, select 

Completed from the Class 

Roster Status pull down menu:



STEP 8:

icon:¡ Select the 



STEP 9:

¡ Once saved, Correction Roster will change to Completed:
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